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Project Location
<Enter County Name>
<Enter Facility Name>
<Enter Control Section Job Number (CSJ)>
Project Limits
<Enter Project Limits> 
Workshop Location
<Enter Workshop Location>
Workshop Date and Time
<Month-Day-Year> at <Time>
Translation Services
<Enter Languages other than English>
Presenters
<Enter name and affiliation>
<Enter name and affiliation>
Elected Officials in Attendance
<Enter name and title>
<Enter name and title>
Total Number of Attendees (approx.)
<Enter Number>
Contents
A. Short narrative description and/or tables summarizing the results of the noise workshop voting process (including whether the barrier(s) will or will not be constructed, and any issues, commitments, or changes made to the proposed abatement after environmental clearance or as a result of the noise workshop process)
B. Received ballots
C. Comment/response matrix (if any comments were submitted)
D. Documentation of phone calls, meetings, or coordination with interested parties outside of the scheduled noise workshop
E. Solicitation materials
F. Proof of mail-out(s), if available
G. Sign-in sheet(s) from the noise workshop (with info appropriately redacted)
H. Noise workshop presentation
I. Exhibits/displays available at the workshop
J. Photos from the workshop
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