
How to get the Census data you need for your environmental document 
 
Step 1: Go to American Factfinder at 
http://factfinder.census.gov/home/saff/main.html?_lang=en
 
Step 2: Click on “Get Data” under Decennial Census (circled in red below). 
 

 
 

http://factfinder.census.gov/home/saff/main.html?_lang=en


Step 3: First, gather the information on race and ethnicity.  To do this, click the button in front 
of Summary File 1,  and then click on “Detailed Tables” (see red selections below). 
 

 



 
Step 4: From the pull down list under “Select geographic type”, pick “Census Block”. 

 
 
Step 5: Pick the appropriate State, County, Census Tract, Census Block Group, and Census 
Block(s) for your project, and add them to the box at the bottom.  You can do this by double 
clicking, or by selecting from the list and clicking the “Add” button, as shown on the next page.  
(You will have to pick each block group separately to find all the blocks if your project involves 
more than one.) 
 
Step 6: After adding the Census Block(s) to the box at the bottom, go back to the top, and pick 
“Block Group” as the geographic type to get your comparator(s). 
 



Step 7: Once you have selected all the geographic areas you need, Click on “Next” 
 

 
 



Step 8: Select Table P4 “Hispanic or Latino, and Not Hispanic or Latino by Race (Total 
Population)” 
 

 



Step 9: Now, click “Show Result” 
 

 
 



Step 10: A table will appear.  Unfortunately, the table does not provide percentages, and you 
will have to do the math yourself.  You now have the option of printing the table, or exporting it 
for further work.  For either option, go to the “Print/Download” tab on the blue bar. 
 

 
 



Step 11: If you would like to print the table, simply select print and you’re done! (Except you 
still need to get income and language data…stay tuned…Skip to Step 13).  If you would like to 
download, Select download.  Select the download options.  You can download directly into 
Microsoft Excel.  You will want to select the check box for “Include descriptive data element 
names” as well.  Then select “OK”. 
 

 
 
Step 12: Save the file to your preferred location. 



Step 13:  Now you need to obtain the data for income and ability to speak English.  An easy way 
to do this is to select “Data Sets” at the top (circled in red below). 
 

 
 



Step 14: Clicking on “Data Sets” takes you back to the screen you saw in Step 3.  This time, you 
will need to scroll down and select “Summary File 3” and “Detailed Tables”. 
 

 
 



Step 15: Now you will follow the same procedure to select your geographic areas as before, but 
this time, you will be selecting block groups and census tracts instead of blocks and block 
groups (lowest level available).  The computer will probably keep the selected block group(s), so 
you will just need to add the census tract data. 
 
Step 16:  This time, you will need to scroll down in the list of tables and select Table “P19. Age 
by Language Spoken at Home by Ability to Speak English for the Population 5+ Years” and Table 
“P53. Median Household Income in 1999 (Dollars)”.  Again, click “Show Result” and print or 
download the resulting table. 
 

 
 



 
 
Step 17: Now you will need to “do the math”.   

• For Race and Ethnicity Information –Calculate percentages (number of people in each 
category divided by the total number of people) for each census geographic area.  
This will need to be done for the following categories only: 

o Hispanic or Latino 
o White alone 
o Black or African American alone 
o American Indian and Alaska Native alone 
o Asian alone 
o Native Hawaiian and Other Pacific Islander alone 
o Some other race alone 
o Population of two or more races 

If several of the categories have zeros or very small numbers (commonly everything 
after “Asian alone”), these may be added together and grouped under the category of 
“Other”.  If this method is selected, you will need to include a note which explains 
what is included in the “Other” category. 
• For Ability to Speak English Data – For each language category, first add the 

number of people in each age group together for each level of ability  (e.g. Speak 



Spanish, speak English “very well” includes all people 5 to 17 years old plus all 18 to 
64 years old, plus all 65 years and over that Speak Spanish and speak English “very 
well”).  The totals for each level of ability for each language category can then be 
divided by the total number of people to calculate percentages for each group.  
Each language should be done separately.  If no one speaks a certain language 
category, these may be omitted, but this should be explained in a note. 

• For Income level, good news!  You just need to report the number provided! 
 
Step 18:  Create a table or tables presenting the results of the previous step, and format as 
needed.  This table should now be ready to be included in your environmental document. 
 
NOTE: DO NOT PRESENT DATA FOR THE ENTIRE PROJECT AREA AS ONE NUMBER.  
EACH GEOGRAPHIC AREA (EACH BLOCK, BLOCK GROUP, AND CENSUS TRACT) SHOULD 
BE PRESENTED IN THE DOCUMENT SEPARATELY.  The reason for presenting each area 
separately is to find areas which have distinct characteristics.  The analyst should discuss 
any areas which are unusual.  For example “Blocks 2, 4, and 7 have higher percentages of 
African Americans than most of the project area.  Block 3 has an almost entirely Hispanic 
population” or “The entire project area is predominately Asian”. 


