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May 24, 2010

NOTIFICATION TO ALL LAW ENFORCEMENT AGENCIES

As we continue to enter 2010 crash data into the Crash Records Information System, we are
seeing some reporting trends that require your immediate attention. These are frequent
data field errors that we are currently returning to agencies for correction. Please refer to
the revised CR-100, Version 1, Revision 1 (dated May 10, 2010) for the most current
reporting instructions.

1. Data Field: Total Number of Units
e Error: Officer is omitting or reporting incorrectly the Total Number of Units

e Fix: This is a mandatory data field. All motor vehicles, trailers, pedestrians, etc.,
must be shown and counted as separate individual units.

= Reference: CR-100, Section 3.1.8.

2. Data Field: Total Number of Persons
e Error: Officer is omitting or reporting incorrectly the Total Number of Persons.
e Fix: This is a mandatory data field and total number of persons must be entered.

Error: Officer is not counting driver that left the scene of the crash.
e Fix: Fill in as much information about the driver and add to “Total Number of
Persons” regardless if they were present at the scene.

e Error: Driverless vehicle crashes into a parked vehicle with no occupants.
Fix: Record 0 (zero) in total number of persons, right justified.

= Reference: CR-100, Section 3.1.9.

e Error: Officer is stating “Unoccupied, Parked or Disabled” in the name field of the
Vehicles, Drivers, & Persons area of the form when no person is occupying the unit.
e Fix: Leave the Name field blank if the unit is unoccupied.
Note: If you list any words in the name field of a unit the CRIS system will
automatically count this as a driver or passenger/ occupant.

e Error: Officer is reporting a name of driver in Name Field on the power unit and the
towed unit.
e Fix: Onlyrecord driver in the power unit and not the towed unit.
= Reference CR-100, Section 3.3.25.
Note: If you list the driver in the name field on both the power unit and the
towed unit the CRIS system will automatically count the person twice.
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3. Data Field: Hwy Number (Highway Number)
e Error: Officer is incorrectly reporting a Highway Number when Roadway System is
not TL — Toll Road, CR — County Road, PR — Park Road, or RC — Recreational

Road.
e Fix: If the Roadway System is LR — Local Road or PV — Private Road, then a
Highway Number should not be entered.

=  Reference: CR-100, 3.2.10.2.

4. Data Field: Workers Present
e Error: Officer is leaving the Workers Present data field unmarked.
e Fix: This is a mandatory data field and must be checked “Yes” or “No”, even if the
crash did not occur within a construction zone.
= Reference: CR-100, 3.2.10.12.
5. Data Field: 7 Body Style

BODY STYLE - Code Sheet Values
P2 — Passenger Car, 2-Door  PC - Police Car/Truck
P4 — Passenger Car, 4—-Door  PM - Police Motorcycle

PK - Pickup TL — Trailer or Semi Trailer, or Pole Trailer
AM - Ambulance TR - Truck

BU - Bus TT - Truck Tractor

SB - Yellow School Bus VN - Van

FE — Farm Equipment 98 — Other (Explain in Narrative)

FT - Fire Truck 99 — Unknown

MC - Motorcycle
SV - Sport Utility Vehicle

e Error: Officer is using PC — Police Car/Truck for vehicles that are not police cars or
trucks. -

e Fix: Use correct code for Body Style of either P2 — Passenger Car, 2-Door or
P4 — Passenger Car, 4-Door.

= Reference: CR-100, Section 3.3.12.

| would like to request that you e-mail any questions related to the CR-3 form or notifications
to TRF_crashrecords@dot.state.tx.us or call (512) 486-5780. TxDOT will be compiling all
questions into a “Frequently Asked Questions” list that can be posted to our website for use
by officers anytime of the day or night.

Again, | want to thank each of you for your hard work and patience as we all strive towards
ensuring the most accurate crash data possible for the State of Texas.

Sincerely,

=80 Prutl

Tony Small, Director
Crash Records Section
Traffic Operations Division
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