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TO: District Engineers DATE: May 28, 2009 

FROM: John A. Barton, p'FA.~P.t;. 
SUBJECT: American Recovery and Reinvestment Act (ARRA) 

Reporting Requirements for Districts, Divisions, Local Entities, and Contractors 
Revised 

This memorandum is updating my April 17, 2009 memorandum on the same subject. The 
revisions are minor in nature. This memorandum will be posted on the department's 
Web site under the Stimulus Funding link: 
http://www.txdot.gov/projectinformation/stimulus/default.htm. 

The Federal Highway Administration (FHWA) guidance document (Form FHWA-1590) available 
at http://www.txdot.gov/projectinformation/stimulus/default.htm. has separate reporting 
requirements from the FHWA. This memorandum details the roles and responsibilities for 
districts, divisions,· local entities, and contractors for data needed to meet FHWA reporting 
requirements under ARRA. 

Chairman Jim Oberstar of the Congressional Committee on Transportation & Infrastructure has 
requested additional reporting, however, the requirements seem to parallel the 
FHWA requirements and therefore the reporting will be handled centrally from data submitted to 
meet the FHWA requirements. In addition, this legislative session we have seen numerous bills 
proposed that could add to the reporting requirements. Any changes to FHWA requirements 
and requirements for state reporting will be addressed in later communications. 

For this memorandum, the terms "locally administered project" means a project that is let and 
administered (inspected and overseen) by a local government entity (city, county, Regional 
Mobility Authority, etc.) 

Other than employment data, much of the reporting will be handled by the divisions and offices. 
However, for projects that are locally administered, districts will need to communicate data and 
reporting requirements to the local entity and verify that the appropriate contract provisions are 
included in those projects. Districts will be the point of contact to coordinate and transmit data 
to the appropriate division or office for these locally administered projects. 

In response to FHWA's request for heightened awareness of federal requirements for locally 
administered projects, the Construction Division (CST) has been working with the districts to 
arrange meetings with local entities to discuss federal requirements, including ARRA reporting 
requirements. We anticipate FHWA's participation and need to schedule the meeting well in 
advance of project authorization. 

http://www.txdot.gov/project_information/stimulus/default.htm
http://www.txdot.gov/project_information/stimulus/default.htm
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Initial ARRA Project Plan, Form FHWA-1586 
Project Information-Department Administered Projects . 
This report will be prepared centrally by the Finance Division (FIN) by extracting data from 
department information systems. Districts will need to be able to provide project completion 
dates and National Environmental Policy Act (NEPA) milestone dates when requested. 

Project Information - Locally Administered Projects 
Project information for locally let projects that is not contained in the department's information 
systems will need to be collected by the districts when requested by FIN. Examples of the 
information are total cost estimates, project completion dates, and NEPA milestone dates. 

Monthly Recipient Project Status Report, Form FHWA-1585 
Project Data - Department Administered Projects 
With the exception of locally administered projects, CST will be able to extract the data 
necessary to complete Form FHWA-1585 from department information systems, Therefore, the 
districts will not be required to supply additional information. 

Project Data - Locally Administered Projects 
Project data for locally administered projects will need to be collected by the districts and 
submitted to CST. Begin reporting of the data upon advertisement of the project by the local 
entity. Report project data each month thereafter until the project has received final acceptance 
or September 2012 whichever comes first. CST will coordinate with the Design Division (DES) 
to identify locally administered projects and provide to the districts a partially completed 
Form FHWA-1585 in an excel format to aid in the collection of the data. 

The project data will need to be reported to the district's representative in the Construction 
Section of CST (CST-C) no late'r than the 5th calendar day of each month. The data for the 
locally administered projects will be combined with the data for department administered 
projects for submission to the FHWA no later than the 10th calendar day of each month. 

Monthly Employment Report, Form FHWA-1589 (Contractor Submitted) 
Employment Data - Department Administered Projects 
Form FHWA-1589 is required to collect employment data for direct employment created by the 
project. The contractor should include only prime and subcontractor employees employed in 
direct support of the project. These are generally employees· at the project site or field office. 
With the start of work, the prime contractor is responsible for submitting their own and their 
subcontractor's employment data in one combined submission, separate for each contract. 
Subcontractors will not be providing their data directly to the department. Their data must be 
submitted to the prime contractor. The submission is required each month, even when no work 
is performed. Submissions from the contactor are due (received by the department) by the 
10th calendar day of each month. Only one submission may be made per month. (In EPRS ­

10thmultiple submissions are allowed and submission in the system on the will be used.) 
Corrections are to be made with the following month's submission. Special Provision 000-1555 
has been included in the proposal for ARRA projects and refers to data submission 
requirements for contractors and their subcontractors. Special Provision 000-1580 has also 
been included and informs contractors that the U.S. Comptroller General and the Office of 
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Inspector General shall have access to the job site and any or all records of the contractor, 
subcontractor, or the department regarding these projects. 

The department's Electronic Project Record System (EPRS) has been modified for the 
electronic submission of the employment data. The data that is collected will be 
the same as that on Form FHWA-1589. The link for EPRS for contractors is 
http://www.txdot.qov/apps/payroill. The site will contain procedures to be used for contractor 
submissions. 

A digital certificate issued by the department will be required before the contractor can enter 
data into EPRS. Once in EPRS, a pull down screen will have the contractor's name and each 
ARRA project listed. The contractor will select the CCSJ# and proceed with the data entry. 
EPRS will have some pertinent project information populated including the names of those 
subcontractors (included in SiteManager (SM)) that must be reported. If no work was 

10thperformed, input "0;" The deadline for online submission is the calendar day of each 
month. 

In lieu of using EPRS, contractors may submit an electronic Form FWHA-1589 bye-mail to the 
Area Office. The e-mail must have a signed copy of Form FHWA-1589 attached or the 
contractor must submit a signed copy of the form through the mail. E-mailed or mailed 
copies of Form FHWA-15~9 must be received by the 10th calendar day of each month. 
Form FHWA-1589 and the instructions to complete the form are at. this link: 
http://www.txdot.qov/txdotlibrary/stimulus.htm. 

Districts are responsible to see that timely submissions occur in accordance with the contract 
and that the data is reasonable. The district's verification is confirmed when the district reviews 
online contractor submissions or records manually submitted Forms FHWA-1589s in EPRS. 
The department may take actions including but not limited to withholding estimate(s) and 
suspending work asa result of a contractor's failure to submit employment data. The 
department will not enter employment data for our inspection staff. 

The district should review the ARRA reporting requirements at the preconstruction meeting and 
transmit pertinent forms, FHWA guidance, and EPRS instruction information prior to work being 
performed. 

For non-EPRS (non-local) submission of Form FHWA~1589, districts will be required to enter 
the data into EPRS. EPRS will have an input screen that can only be accessed by the district. 
The link to EPRS for the district use is: http://crossroads/apps/EPRS/. 

All data submissions and verifications must be completed by the district by the 11 th calendar day 
of the month. On the 12th calendar day of the month, CST will download the data and begin 
preparation for the summary report submittal for Oberstar and FHWA reporting. 

Employment Data - Locally Administered Projects 
Employment data for locally administered projects will need to be submitted by the local entities 
electronically (through e-mail) or manually to the districts to meet the requirements discussed 
above. Using the forms provided, districts will be responsible for submitting local entity 

http://www.txdot.gov/apps/payroll/
http://www.txdot.gov/txdot_library/stimulus.htm
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employment data following the procedures discussed above for manual Form FHWA-1589 
submissions. Communicate these requirements to local entities and ensure contract provisions 
are included in the projects. 

A Form FHWA-1589 (Local) will be prepared by the local entity to include employment data for 
local entity personnel or consultants that are paid with ARRA funds. Only those persons 
charging time directly to the project should be included. Form FHWA-1589 (Contractor) will be 
prepared by the contractor to include their own employment data along with their 
subcontractor's employment data. The Form FHWA-1589 (Local) and the Form FHWA-1589 
(Contractor) will be submitted to the district for review and then electronically forwarded to CST. 
The Form FHWA-1589 data for local entity projects should not be entered into EPRS. CST will 
manually add this data to the summary report. 

Beginning and End Dates for Reporting 
For district actions, the earliest possible date for contractor employment data submission is 
June 10 and the earliest possible date for project data submission is dependent on the 
advertising date for locally administered projects. Project and employment data is required 
every month until final acceptance or until September 2012, whichever occurs first. 

State On-The-Job Training 
In addition to the federal employment reporting, each ARRA project will include reporting 
requirements from the special provision that establishes a state On-the-Job (OJT) training 
program for ARRA projects. This state program is in addition to the federal OJT program 
currently in place. Each contractor for ARRA projects will have trainee goals established. The 
trainees must be graduated from the program by the later of either completion of the project or 
one year from the start of time charges. The training may occur on ARRA projects or on other 
department-contractor projects starting both before and after the ARRA project. The reporting 
requirements will be similar to the federal program. 

The necessary forms of further guidance for the employment reporting and state OJT project 
can be found on the following link: http://www.txdot.gov/projectinformation/stimulus/default.htm 

Contact the district's representative in CST-C if you have any questions. Thank you. 

cc:	 District Directors of Construction 
District Directors of Transportation Planning 
David B. Casteel, P.E., Assistant Executive Director, District Operations 
James M. Bass, Chief Financial Officer 
Thomas R. Bohuslav, P.E., Director, Construction Division 

. Mark A. Marek, P.E., Director, Design Division
 
Dianna F. Noble, P.E., Director, Environmental Affairs Division
 
Robin Ayers, Government & Public Affairs Division
 

http://www.txdot.gov/project_information/stimulus/default.htm

