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% Select “Administration”
4+ Scroll down and select “Bulk Import”
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Notice: The Excel field data type must remain as "text" as set in the downloadable templates. The importer will reject other field types.
Notice: Parent elements must exist in AssetWise prior to importing child elements.

["] check for errrs without importing
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AssetWise Bulk Imports

% Items you will need to fill out are:
0 Asset Name — This will be the full 15 digit federal NBl number (no dashes)
0 Asset Code — This will be the full 15 digit federal NBl number (no dashes)
0 Column C—This will be whatever coding you are needing to do a bulk import for (i.e. -
NBI 091: Designated Inspection Frequency) It is important that you use the full name in
the system like the example here.

4 You can update multiple items for one bridge at a time, just as long as you have the full name in
the next column as well.
4+ You will want to save your excel sheet being used for the bulk import and name it as the next

number in line. To do this, perform the following:

0 On the Bulk Import screen, Select the “Past Imports” tab.

0 On the right side of the screen, you can see the most recent update at the top of the list (i.e.
— 6 of 6 rows traversed (6 processed). The import finished successfully. Upload File Original
File)

0 Click on “Original File” and you will see the pop up at the bottom of the screen asking you to
Open or Save. But more importantly, it will tell you what the last number of the file was
(777 .xIsx). So your file should be 778.xlsx.

Cl %ﬁﬁggﬂfne Main Collector Maintenance Manager Administration Help Type Asset Name Here.
Bulk Import

AsseUReport Values ' Users '\ Assets ' Fields ] PastImports

Import - Validate s batermime Stop Date/Time User Running Result ~

Type Only

Values g\ijwzngo TN mmfzuzo iR fg‘;;‘;’f 6 of 6 rows traversed (6 processed). The Import finished successfully. Uploaded File -Original File

Values 4 2%1912020 11:45:31 E‘j?ngOZO 11:45:32 iﬁgf' 6 of 6 rows traversed (6 processed). The import finished successfully. (No data imported - error check only.)

Values 03/17/2020 2:48.03  03117/2020 2.48:16 fg‘;:f 18 of 18 rows traversed (18 processed). The import finished successfully. Uploaded File :Original File

Values v, 2,3’\;;17"2020 24743 gﬁ;ﬁJ‘ZOZO 2:47:46 ‘(J:eut?r\g& 18 of 18 rows traversed (18 processed). The import finished successfully. (No data imperted - error check only.)

Values 112020 10007 0311172020 10:40:40 f:rfr‘s"_‘;’f 76 Of 76 rows traversed (76 processed). The import finished successfully. Uploaded File :Original File

Values i g(?\;l'111‘2020 10:39:30 gﬁ? 1/2020 10:39:37 %’;;?5' 76 of 76 rows traversed (76 processed). The import finished successfully. (No data imported - error check only )

Values 03/10/2020 2.35.03  03110/2020 2.38:23 i‘;‘;ﬁ' 38 of 38 rows traversed (38 processed). The import finished successfully. Uploaded File -Original File

Values v gif 02020 2:37:23 ERT 0/2020 23727 f“e"“' 38 of 38 rows traversed (38 processed). The Import finished successfully. (No data imported - error check only.)
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Notice: The Excel field data type must remain as "text" as set in the downloadable templates. The importer will reject other field types.
Notice: Parent elements must exist in AssetWise prior to importing child elements.

[C] Check for errors without importing
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Back on the “Asset/Report Values” tab click on Browse and select the file you want to upload.
Under “Import Empty Values” for Asset Values, select No
Under “Import Empty Values” for Report Values, select No

o

Import File: Choose File | Mo file chosen
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Notice: The Excel field data type must remain as "text" as set in the downloadable templates. The importer will reject other field types.
Notice: Parent elements must exist in AssetWise prior to importing child elements.

["] Check for errars without importing

Process | ¥

At the bottom of the screen, click the box that says “Check for errors without importing”.
Click “Process”.

This ensures you do a check on the data before actually uploading it to the official record.

If no errors pop up, run the same steps again, just don’t click the box at the bottom right to
check for errors.

Once it is processed into the system, you will see the following screen:
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(e jeania Start Date/Time Stop Date/Time User Running Result
Type Only
Values 03/19/2020 11:46:11 mwzozo 1148113 JC:;\;S‘ 6 of 6 rows traversed (6 processed). The import finished successfully. Uploaded File :Onginal File
Values W QAMSR020 114531 03192020 11:45:32 JC:;‘SS & of 6 rows traversed (6 processed). The import finished successfully. (No data imported - error check only.)
Values 0317/2020 2:48:08  03/17/2020 2:45:16 f:;‘;";f 18 of 18 rows traversed (18 processed). The import finished successfully. Uploaded File :Original File
Values i gi:“‘ 112020 2:47:43 E’?\? 712020 2:47:45 JC:;\;S‘ 18 of 18 rows traversed (18 processed). The import finished successfully. (No data imported - error check only.)
Values 03/11/2020 10:40:07 E\::\;HIZOZD 10:40:40 JC:;‘SS‘ 76 of 76 rows traversed (76 processed). The import finished successfully. Uploaded File :Original File
Values o 08/11/2020 10:39:30 J.i\::\? 172020 10:39:37 ?:;,r\gs‘ 76 of 76 rows traversed (76 processed). The import finished successiully. (No data imported - error check only.)
Values 03/10/2020 2:38.08  03110/2020 2:38.23 JC:;‘SS 38 of 38 rows traversed (38 processed). The import finished Successtully. Uploaded File :Oriainal File
Values 4 0310/2020 2:37:23  03/110/2020 2:37.27 JC:;\;:;S‘ 38 of 38 rows traversed (38 processed). The import finished successfully. (No data imported - error check only.)
o . . . . .
+= If you get errors you will see something like the following:
Values 7 03/03/2020 7:33:35  03/03/2020 7:33:36  Garcia, 62 of 62 rows traversed (5 processed). The import finished, but errors occurred. Please see the error messages in this
AM Anthony file: Error File.
03/03/2020 7:28:35  03/03/2020 7:28:38  Garcia, 62 of 62 rows traversed (4 processed) The import finished, but errors occurred. Please see the error messages in this
Values i
AM Anthony file: Error File.

*

Open the error file and correct the issues and repeat the process.




