QUICK REFERENCE ON HOW TO PRINT TXDOT JOB APPLICATIONS

TXDOT job applications are accessed through TXDOT Job Center on PeopleSoft for internal applications
and through the Careers page on txdot.gov/careers for external applications. (New hires/Employees who
have not applied to any jobs through the internal careers link may find their applications on
https://www.txdot.gov/about/careers.html. This may only be accessed when disconnected from the
TxDOT network).

1 To access PeopleSoft go to
http://crossroads/

Coming to a location near you Fall 2022

Select Oracle Peoplesoft
on the Crossroads Page
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2 On the Oracle Peoplesoft

p ag e Human Resources / Finance & Supply Chain / Training & Development TXDOT Job Centar

Career opportunities
for TxDOT Staff.

Select TXDOT Job Center

3 Use your User ID and
Password to login

Once logged in proceed to
step 6

4 Alternate Step to access

external application I - S
To access an application il

created through the external

website visit

https://www.txdot.gov/about/
careers.html . Select Finish
your application
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Alternate Step to access
external application

Select Sign in

Enter Username and
Password you created while
applying as an external
candidate.

If you do not remember either, then

Select Forgot Username and Forgot
Password options
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On the Careers page

Select My Job applications
to view your applications.

Search Jobs

Search by job title, location, or keyword

Selectthe arrow on the far
right of the desired
application to navigate to
your application summary
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On the Application Summary
page

Select Print Application.
P.S A blocked pop-up notification

may appear at the bottom of the
screen. Select Allow once

Application Summary

Print Application >
~ My Contact Information

Email abod@xyz.com
Phone  000-000-000

» Jobs Applied For

» Language Skills
» Special Training/Skills/Qualifications
» Referrals

» Diversity
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9 A new tab will open with your
application. Move your

Texas Department of Transportation
cursor tO th e bOttO m Of the Application Summary for JO00000 - Resources Specialist lll
page tO revea] the prlnt Date Submitted: 03/18/2018
. My Contact Inft ti
function. Then select the v
. i 000-00-000
Prl n t er IC 0 n i::rn::: Frone 1725 Slough Avenue, Scranton PA
Preferences

| can start my new job on or after: 03/26/2018

| am looking for the following kind of work: Regular

| want to work: Full-Time

| am willing to travel: Up to 25% of the time

| am willing to relocate: Yes

| am available to work the following days of the week: Mon, Tues, Wed, Thurs, Fri
| want to work the following shift(s):

| would prefer a work location in or around: N;
Comments about where | prefer to work:

10 | The print dialogue box will e - e
pop up
Texas Department of Transportation
Select print to print the e e i ——
application

Racaurcas Specialist Il

My Contact Information
Email

Business Phone
Address

Preferences

| can start my new job on or aft = <
I am looking for the following kit = @’ -

I want to work: Full-Time -

| am willing to travel: Up to 25% of the time

| am willing to relocate: Yes

| am available to work the following days ofWed. Thurs, Fri
| want to work the following shift(s):

NOTE** It is recommended thatyou clear your browser cacheif you run into anyissues accessing
or downloading you application.




